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nearoru4eckuM COBETOM

MBOY COIL Nel . Boctounbiit
[Ipotokoa Nel ot « 29 » aBrycra 2025r.

MOJIO’KEHUE
MYHUIUITAJIBHOTI' O BIOJKETHOI'O OBIIIEOBPA3OBATEJIBHOI'O YUYPEXK/IEHWS
CPEJIHEM OBIIEOBPA3OBATEJIBHOM MIKOJIBI Ne 1 n. BocTouHbIii
0 OubJIHOTEKE.

I. O6mne noJsoxxeHust

1.1. bubnuoTtexa SIBIISIETCSI CTPYKTYpPHBIM noJpas3aeieHruem
00111e00pa30BaTeIbHOTO YUYPEXKIACHUS, Y4acCTBYIOIIMM B Yy4eOHO-BOCIHUTATEIHLHOM
mpolecce B Lesx o0ecrnedyeHus mpaBa y4acTHUKOB 00pa30BaTeNbHOIO IMpoliecca Ha
OecriiaTHOE MOJB30BaHUE OUOIMOTEYHO-MH(DOPMAILIMOHHBIMU PECYPCaMH.

1.2. [lestenpHOCTh OUOIMOTEKH 0011Ie00pa30BaATEIBHOIO YUPEIKACHHUS
MBOY COILI Ne 1 n.Bocrounblii oTpaxcaeTcsi B ycraBe 0011e00pa3zoBaTeIbHOro
yupexxaenus. OOecrieyeHHOCTh OMOIMOTEKM yueOHBIMH, METOAMYECKUMH U
CIIPaBOYHBIMHU JOKYMEHTaMH YUUTHIBAETCS npu JULEH3UPOBAHUHU
00111e00pa30BaTeNbHOIO YUPEKACHUS.

1.3. Ilenn GuGamoTexu 0O011e00pa30BATEIBHOIO YUPEXKACHUS COOTHOCATCS C
HeIsIMH  00111e00pa30BaTeIbHOTO YUYpeXKAeHUs: (OpMHUpOBaHHE OOLIEH KyJIbTyphI
JUYHOCTH OOydaloIIMXCsi Ha OCHOBE YCBOEHHMs 00s53aTelbHOIO MHMHMMYyMa
coziepxanus 0011e00pa3zoBaTeIbHbIX TPOrpaMM, UX aJanTalus K )KU3HUA B OOLIECTBE,
CO3JaHHE OCHOBBI JUISI OCO3HAHHOTO BBIOOpa M MOCIEAYIOLIEr0 OCBOCHMS
npodeccHOHATBHBIX 00pa30BaTeIbHbIX IPOrpaMM, BOCIIUTAHUE I'PA’KIaHCTBEHHOCTH,
Tpymoo0us, yBaKeHUsI K MpaBaM U cB0OOJaM ueloBeKa, JHOBU K OKpYy»XKarolleH
npupoze, Ponune, cembe, hopMupoBaHUe 310pOBOro 00pasa KU3HH.

1.4. Bubaroreka pyKOBOACTBYETCS B CBOEW eSTEIbHOCTH (heaeparbHbIMU
3aKOHaMH, yKazaMu u pacrnopspkeHusiMu Ilpesunenta Poccuiickoin ®enepaumuy,
IIOCTAHOBJIEHUSIMA U pacriopspbkeHusiMu [IpaBurensctBa Poccuiickoit ®enepaunu u
WCIIOJHUTENBHBIX OpraHoB cyObekToB Poccuiickori @enepauuu, pelIeHUSIMH
COOTBETCTBYIOLLETO opraHa yTpaBIeHUs o0pa3oBaHUEM, yCTaBOM
006111€00pa30BaTENBHOTO YUPEKACHUS, TIOJ0XKEHNEM O OUOIHOTEKE, YTBEPHKAEHHBIM
IUPEKTOPOM 0011e00pa30BaTEIbHOIO YUPEKIECHHUS.

1.5. JlesTtenpHOCTh OMOJMOTEKM OCHOBBIBAETCS Ha MPUHLHUIIAX AEMOKpPATHH,
ryMaHu3ma, OOIIeNOCTYITHOCTH, IPUOpUTETa OOIEYETOBEUYECKUX LIEHHOCTEH,
rpa’kIaHCTBEHHOCTH, CBOOOHOTO pa3BUTHsI JMUHOCTH.

1.6. ITopsiIoK MOJIB30BaHUSI UCTOUHUKAMHU MH(MOPMAIMH, NIEPEeYeHb OCHOBHBIX
yCIayr U yCIOBHSI MX NpeaocTaBieHus omnpeaenstorcs [lonoxenuem o 6ubnuorexe
o6ureo0pa3oBaTelbHOrO yupexxaeHuss W I[lpaBunamMu nosb30BaHusi OMOIMOTEKOM,
yTBEPXKIEHHBIMH PYKOBOAUTENIEM 00111e00pa30BaTEIbHOIO yUPEKACHHSI.




1.7. OOweobpa3zoBaTenbHOE yUpEKICHHE HECET OTBETCTBEHHOCTh 34
JIOCTYIIHOCTD M Ka4yecTBO  OUOIMOTEHHO-UH(OPMAIIMOHHOTO  OOCITY)KUBAHUS
OUOIUOTEKHU.

1.8. Opranuszanus oOcinyXMBaHUs Y4aCTHUKOB 00pa3oBaTeIbHOrO IMpolecca
NPOU3BOAMTCS B COOTBETCTBUM C IpaBWJIaMU TeXHHKH O€30MacHOCTH U
IIPOTUBOINOXAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMU TPeOOBaAHUSIMH.

I1. OcHoBHbBIE 321a4H

2.1. OcHOBHBIMH 3aJja4aMu OMOIUOTEKH SBIISIIOTCS

a) obecnieueHne ydyacTHUKaM 00pa3oBaTeIbHOTO mpolecca — 00ydaroIuMes,
NeJ1aroruyeckuM paboTHUKAM, PpOIUTENSM (MHBIM 3aKOHHBIM TIPEJACTABUTEIISM)
oOyuaroluxcst (zajgee — IOJIb30BATENsIM) — JOOCTYNa K HH(MOPMALMK, 3HAHHSIM,
uaesM, KyJbTypHBIM LEHHOCTSIM TIOCPEACTBOM HCIIOJIb30BaHUS OHOJIMOTEYHO-
UH(POPMALIMOHHBIX PEeCypcoB 00IIe00pa30BaTeIbHOIO YUPEIKICHHS HA pPa3IuYHBIX
HOCHUTENAX: OyMaXHOM (KHWXKHBIM GoHA, (OHI NepUOAUYECKUX H3IaHHi ),
KOMMYHUKATUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCHTEIISX;

0) BocmHMTaHHE KYyJIbTYPHOTO U TPaXIAHCKOTO CaMOCO3HAaHMS, MOMOIIL B
coLMaJIM3aluu 00y4aroIIerocs, pa3BUTHU €ro TBOPYECKOro MOTEHIINANA;

B) (GOpMHpPOBaHWE HABBIKOB HE3aBUCHUMOIO OHOJIMOTEYHOrO I10JIh30BATEJIS:
o0yueHue MOUCKY, OTOOPY U KPUTHUYECKOH OlLleHKe HH(DOpMaLIHH;

I') COBEpIIEHCTBOBaHWE IPEIOCTABISEMbIX OUOIUOTEKOW YCIYr Ha OCHOBE
BHEJIpEHUS HOBBIX HMH(GOPMALIMOHHBIX  TEXHOJOTUM W  KOMIIBIOTEpH3AIuU
O6ubIMOTEeYHO-UHDOPMALIMOHHBIX ~ TPOLECCOB,  (OpMHUpPOBaHUE  KOMQOPTHOMH
O1OIMOTEeYHOM Cpebl.

II1. OcHOBHBbIE PYHKLIHH

3.1. Jlns peanu3audy OCHOBHBIX 3a/1a4 OuOiIroTeKa:

a)  dopmupyer  doHx  OUOIMOTEHUHO-UH(DOPMALIMOHHBIX  PECypcoB
00111e00pa3oBaTeIbHOIO YUPEHKACHHS:

* KOMIUIEKTYeT YHUBEpCadbHbI (OHJ y4eOHbIMH, XyJA0KECTBEHHBIMHU,
HayYHBIMU,  CIPABOYHBIMM,  [EJArOTMYECKMMU U HAYYHO-TOMYJSPHBIMU
JIOKyMEHTaMH Ha TPaJUIIMOHHBIX U HETPAIULIMOHHBIX HOCUTENISIX HH(OpMALUK;

* ionosiHseT (GoHA MHDOPMALTMOHHBIMU pecypcamu cetu MHTepHeT, 6azaMu u
OGaHKaM¥ JaHHBIX APYTUX YUYPEXKACHUN U OpraHr3aluii;

* aKkyMysaupyeT (GOHI IOKYMEHTOB, CO3[aBaeMbIX B 0011e00pa30BaTeIbHOM
yupexxaeHun  (nmyOnukauwii u paboTr  memaroroB  061eoOpa3oBaTeNbHOIO
yUpeXKIEHHS, IyUIINX HayuyHbIX padoT U pedepaToB 0Oydaromuxcs 1 1Ip.);

* OCYIIECTBIISIET pa3MelleHue, OpraHU3alfio U COXPaHHOCTh JOKYMEHTOB;

0) coznaet HHMOOPMALMOHHYIO MTPOAYKLIMIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETUYECKYIO epepaboTKy UH(OpMaLIiH;

* OpraHu3yeT M BeAeT CIpaBOYHO-OMOMMOrpaduueckuil ammapar: KaTaloru
(andaBUTHBIN, CUCTEMATHYECKH ), KAPTOTEKH (CUCTEMATUYECKYIO KapTOTEKY CTaTeM,
TeMaTUYECKHe KapTOTEeKH), JJIEKTPOHHBIM Karajor, 0a3bl JaHHBIX I10 MPOQUIIO
0011100pa30BaTEILHOTO YUPEKACHNUS;

e oOecreuyrBaeT WHGOPMUPOBAHME TIOJb30BaTeNeld 00 MH(OPMALMOHHON

MIPOAYKIIUH;



B) ocyectBiaseT auddepeHIUpoBaHHOE OUOINOTEUHO-UH(DOPMALIHOHHOE
o0cy)KMBaHUE 00yUaIOIIUXCS:

* mpenocTaBiseT UH(DOPMALIMOHHBIE PECYpChl Ha Pa3jMYHBIX HOCUTENSIX Ha
OCHOBE M3y4YeHUS UX HHTEPECOB U MHPOPMALIMOHHBIX MMOTPEOHOCTEH;

* CO3/laeT YCJOBUSl [UIsl peajlu3allid CaMOCTOSITeTbHOCTH B OOy4YeHUH,
MO3HABATEIbHOM, TBOPUECKOW [eATENbHOCTM C ONOpPOH Ha KOMMYHUKALHIO;
CIOCOOCTBYET Pa3BUTHIO HABBIKOB caMO00yUeHUs (ydyacTHe B CETEBbIX OJIMMITHAAX,
TeJIEKOMMYHHMKALIMOHHBIX NTPOEKTaX B CUCTEME JUCTAHLIMOHHOTO O0yUeHus );

e opraHuzyer oOydeHHMe HaBbIKaM  HE3aBUCUMOT0  OMOJIMOTEYHOro
MOJIb30BaTENSI U TOTpeOuTeNs UHGOpPMAaLUY, CONEHCTBYET MHTErpaluy KOMIUIeKca
3HaHWW, YMEHUH ¥ HaBBIKOB pabOThl C KHUTON 1 UH(OpMaLHei;

* OKa3bIBaeT HH(MOOPMAIMOHHYIO TTOIIEP)KKY B PEllIeHUH 3a]1ay, BOSHUKAIOIINX
B IIpolecce UX y4eOHOM, caMoo0pa30BaTeNIbHON U JOCYTOBOM IS TEIbHOCTH;

e OpraHu3yeT MacCOBbIE MEpOIPHUSITHS, OPUEHTUPOBAHHBIE Ha pa3BHUTHE
0011e#, U YUTATETBCKOM KYJIbTYPhI JUYHOCTH, COAEHCTBYET PA3BUTUIO KPUTHIECKOTO
MBIILTCHHUS;

* COMEWCTBYET YIeHaM I[eJarorHuyeckoro KOJUIeKTHBA U aJMUHHUCTpPALUU
YUpEXICHUsI B OpraHu3aliy 00pa30BaTesIbHOrO IMpolecca U A0cyra o0ydarommxcs
(mpocMmoTp BUIEO(DUITBMOB, CD-nuckos, npe3eHTaluu pa3BUBAIOIIAX
KOMITbIOTEPHBIX UTD);

* PYKOBOJHUT BOCITUTATEIbHOM pabOTOM ¢ KHUIOM B Ipynnax npoajaeHHOro JHs,
B KjlaccaXx KOMIIEHCHpYlollero oOydeHus, B KOPPEKLMOHHBIX Kjaccax (IpHU HX
HaJIMYun);

r) ocyiecTBisieT auddepeHrpoBaHHOe OHOINOTEYHO-UHPOPMALIMOHHOE
o0CITy)KUBaHUE MeAaroruueckux paboTHUKOB:

* BBISBISET WH(POPMAIMOHHBIE IMOTPEOHOCTH M YAOBJIETBOPSET 3aIpOCHI,
CBsI3aHHBIE C 00y4YeHHeM, BOCIIUTAHUEM U 37J0POBbEM JETeil;

* BBIABISET MH(MOPMALMOHHBIE MOTPEOHOCTH W YAOBIETBOPSET 3alpochl B
00J1aCTH TearoriueCKMX HHHOBALMIA U HOBBIX TEXHOJIOTUM;

e cojeiictByeT  Mpo(GeCCHOHAIBHOW  KOMIETEHLMH,  I[OBBILICHUIO
KBaJM(DUKALIMK, IPOBEJICHUIO aTTeCTallUy;

e co3maer OaHK Iearormuyeckoi WHGOpPMAlUMM KaK OCHOBbl €JUHOU
UH(POPMALIMOHHON CcIy)Obl 00111e00pa30BaTENIBHOIO YUYPEXKIEHHUS, OCYIIECTBISET
HaAKOIJIEHHE, CHCTEMAaTH3allMI0 MHPOPMaLIUY N0 IpeaAMeTaM, pa3zesaM U TeMaM;

* OpraHu3yeT AOCTyNl K OaHKy IeJarornueckoil MHQoOpManuu Ha JHOOBIX
HOCHTEJISIX; TPOCMOTP 3JIEKTPOHHBIX BEPCHi IT€JarorM4eCKuX U31aHMM;

* OCYLIECTBJISET TeKyllee HH(pOpMHUpoBaHHE (IHM HHOpPMALMHU, 0030pbI
HOBBIX  IMOCTYIUTEHMM ¥  myOnuKkauuil), HHOOPMHUPOBAaHHME  PYKOBOJCTBA
006111e00pa30BaTENBHOIO YUPEIKACHHUS 0 BOIPOCAM YIpPaBIEHUs 00pa30oBaTelbHbIM
IPOLIECCOM;

* TOAJEpKUBAET JESTENbHOCTh IMeJarorniyeckux pabOTHUKOB B 00JacTH
co3naHusi THGOPMAIIMOHHKIX POIYKTOB (IOKyMEHTOB, 0a3 n1aHHbIX, Web-cTpaHuIl 1
kg B L

* CrIOCOOCTBYET MPOBEIEHHIO 3aHATHH MO (HOPMHUPOBAHUIO UHYOPMALIMOHHON
KyJIbTypbl; SBISETCS 0a30W [Ulsi MPOBEJEHHs NMPAaKTUUECKUX 3aHATHH 1o pabote ¢
WH(GOPMAIIMOHHBIMU peCypcaMu;




1) ocyluecTBiseT AupdepeHunpoBaHHOE OUOIHOTEYHO-UHDOPMAIIHOHHOE
obcmyXUBaHUe poauTeNelt (MHbIX 3aKOHHBIX MTPEACTABUTEeH ) 00yJarOIIUXCs:

* YAOBJETBOpSAET 3alpochl I[OJb30BaTeaedt W HMHOOPMHPYET O HOBBIX
MOCTYIJIEHUSIX B OUOIUOTEKY;

* KOHCYJIBTUPYET IO BOIIPOCAM OpraHU3alMKU CEeMEHHOro YTEHUS, 3HAKOMHT C
uHbopMalueil Mo BOCIIUTAHUIO JIeTeH;

* KOHCYJIbTUPYET 0 BOMpOcaM yueOHBIX W3IaHUH JIsi 00y4arOIIMXCS.

IV. Opranusanus gesTeJibHOCTH OHO/IHOTEKH

4.1. Hanuuue ykomruieKTOBaHHOM OubOnuorekn B o0O01Ie00pa30BaTeIbHOM
YUpeXIE€HUU 00s13aTelbHO, PAacloOKEHHOM B CEeIbCKOM MeCTHOCTH. YacThuHas
LeHTpanu3anuus OubanoredHo-6MOIMOrpaUIecKUX MPOLECCOB B MEKIIKOJBHBIX
OMOIMOTEeYHbIX OOBEAMHEHUSX MPOBOJAUTCS IO TPUKA3y OPraHOB YIIPaBIEHHUS
o0pa3oBaHHEM.

4.2. Ctpykrypa OUOIUOTEKH, TOMUMO TPAIULMOHHBIX OTAEIOB (a0OHEMEHT,
YUTAJIBHBIM 3al1), MOXET BKIIOYaTh OTHAENbl Yy4YeOHHUKOB, HH(POPMAIMOHHO-
oubnuorpaduueckoid paboThl, (GOHA U CHEUUATUZUPOBAHHBIA 3l pPabOTBI C
MYJBTUMEAUMHBIMU U CETEBBIMU JTIOKYMEHTAMHU, BUACOCTY U0, MUHU-U3IATEIbCKHIA
KOMIUIEKC, MHOXKUTEJIbHYIO TEXHUKY U Jp.

4.3. bubnuoreuHo-uH(pOpMaLMOHHOE OOCIy)XMBaHUE OCYILECTBISIETCSI Ha
OCHOBe OMOINOTEYHO-UH(OPMALIMOHHBIX PECYpPCOB B COOTBETCTBUM C YyUeOHBIM U
BOCIMTATEIbHBIM IIJIaHAMU 00111€00pa30BaTEIbHOTO YUPEKIAEHUS, NpOrpaMMami,
MIPOEKTaMH U TJIaHOM paboThl OMOIMOTEKH.

4.4. bubnuvoreka BrOpaBe MPeAOCTaBIATh  IJaTHble  OUOIMOTEYHO-
UH(GOpPMaLMOHHBIE yCIIyTH, IepeyeHb KOTOPBIX OIpe/eNnsieTcsl yCTaBOM
00111600pa30BaTENBHOIO YUPEIKACHUS

4.5. CnoHcopckas NOMOLIb, MOJy4YeHHass OUONMOTEKOW B BHJAE IENIeBbIX
CpeICTB Ha KOMILJIEKTOBaHHe (DOHAA U 3aKyINKy 00OpYyIOBaHUs, He BledeT 3a cOOOoM
CHIDKEHMSI HOPMAaTUBOB M (WiaM) aOCONIOTHBIX pa3MepoB (UHAHCUPOBAHUS U3
Oromkera 001Ie00pa30BaTEIbHOIO yupexaAeHUs. JleHeXHble CpeacTBa 3a COAHHYIO
OMOIMOTEKON MaKyJaTypy pacXoIylOTcs Ha yJIydlleHHe MaTepualbHO-TeXHUYEeCKOU
6a3pl OUOIMOTEKH, IOAMUCKY NTPOPECCUOHANIBHBIX U3JJaHUH, KOMIUIEKTOBaHHE (hoHAA
JIOKYMEHTOB.

4.6. B uensix obecrnieueHuss MoJAepHM3alMM OUOIMOTEKM B  YCIOBUSIX
nHpopMaTu3auuu 00pa30BaHUs U B IIpefieaxX CPeCTB, BbIACISEMBIX YUPEAUTENSIMH,
ob1ieoOpa3zoBarebHOe yupekaeHre ooecreunBaeT OnbIUoTeKy:

* TapaHTHPOBAaHHBbIM (PUHAHCUPOBAHUEM KOMILUIEKTOBAaHUS OUOIMOTEUHO-
MH(POPMAIIHOHHBIX PECYPCOB (B CMETe yUpe)KI€HUS BBIBOJUTCS OTAEIBHO);

* HEOOXOAMMBIMU CIyX eOHBIMH M MPOU3BOACTBEHHBIMU IOMEILIEHUSIMU B
COOTBETCTBUH CO CTPYKTypod OMOJIMOTEKM ¢ HOpMaruBaMU IO TEXHUKE
0e30MacHOCTH 3KCIUTyaTallud KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIA)KHOCTH,
3aIbUIEHHOCTH MTOMELIeHHUS, KOPPO3UOHHO-aKTUBHbIX npumecei 700
3JIEKTPOTIPOBOSIIEH NMBUIA) U B COOTBETCTBUH ¢ nookeHusimu CanlIuH;

* COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIIUTEIBHON, TEIEKOMMYHUKALMOHHONH U
KOIMUPOBAJIbHO-MHOXKHTEIBHOH TEXHUKOM M HEOOXOOMMBIMH NPOrpaMMHBIMU
NPOAYKTaMU;



* PEMOHTOM H CEepBUCHBIM OOCIYy)KMBaHHEM TEXHUKU U 00O0pyAOBaHHS
OMOIMOTEKH;

* OMOJTMOTEYHOUN TEXHUKOM U KaHLEISPCKUMU MPUHAIIEKHOCTAMM.

4.7. O0meoOpa3oBaTeIbHOE YUPEKICHUE CO3/1aeT yCIOBUS [UIsl COXPAHHOCTH
armapatypbl, 000py0BaHUs U UMYILIECTBA OUOINOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHCTEMATHMYHOCTb M KauyeCTBO KOMIUIEKTOBAHUS
OCHOBHOTO (hoH/a OMOINOTEKH, KOMILIEKTOBaHHE Y4eOHOro (poH/1a B COOTBETCTBHUH C
(enepanbHBIMU MEPeYHSIMU Y4eOHMKOB U y4eOHO-METOAUYECKUX M3/IaHUM, CO3JaHne
HEOOXOAMMBIX YCJIOBUHM Uil JESTeIbHOCTH OMOIMOTEKHM HECET DPYKOBOIUTEID
00111e00pa30BaTEILHOTO YUPEXKI€HUSI B COOTBETCTBUH C YCTABOM YUYPEKIECHUSI.

4.9. Pexxum paboThl OGHOIHOTEKH OMpeensieTcs: 3aBeayolM OubanoTexon B
COOTBETCTBHMH C IIpaBUJIaMH BHYTPEHHEro pacrnopsika o011eo0pa3oBaTeIbHOro
yupexaerus. [Ipu onpeneneHun pexuma paboTsl OMONIMOTEKH MPEayCMaTPUBAETCS
BbI/IeJICHUE:!

e JBYX 4YacoB pa0ouero BpEeMEHU €XKEeIHEBHO Ha  BBINOJHEHHE
BHYTPUOMOIMOTEUHON PabOTHI;

* OJHOIO pa3a B MeCSll — CAHUTAapHOIO JHS, B KOTOPBIA OOCIy)KUBaHUE
M0JIb30BaTeNei He MPOU3BOJUTCS,

* He MEHee OJTHOTO pa3a B MECsL] — METOAUYECKOrO JHS.

4.10. B nensx — o0OecrmeyeHUs:  pPaLMOHAJIBHOIO VCTI0JIb30BaHUs
WH(OPMAIMOHHBIX PECypcoB B paboTe C [IeTbMH M IOHOLIECTBOM OHOIMOTEKa
00111e00pa30BaTeIbHOrO  YUpeX/AeHHUs  B3auMOAEHCTBYyeT ¢  OumOaMoTeKamu
MuHnucTepcTBa KyabTypbl Poccuiickon @enepanuy.

V. ¥Ynpaaenue. LITaTsl

5.1. VYnpaBneHue OUOIUOTEKOM OCYLIECTBISIETCSS B COOTBETCTBUU C
3aKoHOIaTeabCTBOM Poccutickoii @enepaiuu, cyobekToB Poccuiickoit Oenepanuu u
yCTaBOM 00111e00pa30BaTENbHOIO YUPEKACHHUS.

5.2. OOmee pyKOBOACTBO JEATEIbHOCTBIO OUOIMOTEKH OCYILLECTBISET
pyKOBOJUTEIb 00111€00pa30BaTEIBHOIO yUPEKACHUS.

5.3. PykoBoicTBO OMOJIMOTEKON OCYIIECTBISET 3aBeayrouInii O6ubanorexoi
(oubnmoTexkaps), KOTOPbIA HECET OTBETCTBEHHOCTb B NpEJENIax CBOEH KOMIETEHLUU
nepej OOIIECTBOM M PYKOBOAMTENEM 0O01e00pa3oBaTeIbHOIO  YUpPEKISHUS,
OOy4aroIUMHUCs, WX POAUTENSIMU (MHBIMU 3aKOHHBIMU IIPEJCTAaBUTENISIMM) 3a
OpraHW3allMl0 ¥ pe3yjbTaThl JesTeIbHOCTH OHOIMOTEKM B COOTBETCTBHM C
(GYHKIIMOHAIBHBIMM  OOSI3aHHOCTSIMH, TPEAYCMOTPEHHBIMUA KBaJIM(HKALIMOHHBIMH
TpeOOBaHUSAMH, TPYIOBBIM [TOMOBOPOM U yCTaBOM 00uieo0pa3oBaTeIbHOIO
yUpexIEeHUSI.

5.4. 3aBeyrOLIUM OubMoTeKon Ha3Ha4aeTcs pPYKOBOAUTEIEM
0011e00pa30BaTEIBLHOrO  YUPEXKACHUS, MOKET SBIATHCS YICHOM IMEAaroruyeckoro
KOJUIEKTHBA W BXOJUTh B COCTaB IMEJarorHyeckoro coBera 00I1eo0pa3oBaTeIbHOIO
YUPEXKTECHHUS.

5.5, MeTtoauueckoe COTIPOBOXIE€HHE JeSITeIBHOCTH
OubIMoTEKN 0OOecredynBaeT CreuuaancT (MeTOAMCT) To YyueOHbIM QoHAaM u
IIKOJIbHBIM OHOJIMOTEKAM OpraHa yrnpaBieHus 00pa3oBaHueM, YUPEKACHHUSI CUCTEMBI



MIEPENOArOTOBKY U MOBBIIIEHHUS KBATU(PHUKALMY, PETHOHAIBHOIO HHOOPMALKMOHHOTO
LIEHTpA.

5.6. 3BaBemyromuii  OuOnuoTeKo  pa3pabaThiBaeT U IPEACTaBIISET
pyKOBOAUTEIO 00111€00pa30BaTEIbHOIO YUPEKACHUS Ha YTBEPKICHUE CIIEAYIOIIUE
JOKYMEHTBI:

a) TOJIOKEeHHe 0 OMOIMOTEKe, MPaBUIIA MTOJIb30BaHUs OUOIHOTEKOH;

6) CTpyKTypy ¥  IUTaTHOe  pacnucaHue  OuOJIMOTEKH,  KOTOpbIE
paspabaThiBalOTCST Ha OCHOBE OOBEMOB DPabOT, ONpPENE/IEHHBIX IIOJIOKEHHEM O
KOHKpeTHOM OubanoTeke 0011e00pa30BaTEIbHOIO YUPEKICHHS C MCIIOIb30BaHUEM
«MeXOoTpaclieBbIX HOPM BpeMEHHM Ha IPOLECCHI, BBINONHAEMblE B OMOIMOTEKAX»
(TTocranoBineHne MuUHHCTEPCTBa TpyZAa M COLMANBHOrO pas3BuTus Poccuiickon
denepauuu ot 3 despanst 1997 r. Ne 6);

B) TUTAHOBO-OTYETHYIO JOKYMEHTALUIO;

I') TEXHOJIOTMYECKYIO TOKYMEHTALHUIO.

5.7. TlopsioK KOMILIEKTOBaHUS LITaTa OMOIMOTEKH 0011e00pa3oBaTelbHOIO
YUPEXKIEHUS PEerIaMEeHTUPYETCS €r0 YCTaBOM.

5.8. Ha paGoty B GHONIHOTEKY MPHHUMAIOTCS JIUIA, UMEIOLIHE HEOOXOIUMYIO
po(hecCUOHATBHYIO MOJITOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHUIM
KBaJIU(UKAITHOHHON XapaKTePUCTUKU MO JOJKHOCTH M NOJIyYEHHOH CIIeHaIbHOCTH,
NOATBEPIKIEHHYIO IOKyMEeHTaMHu 00 00pa30BaHuU U (MIIH) KBATM(QUKALWH.

5.9. PabGotHuku OHOIMOTEK MOIYT OCYLIECTBISITh  I1€1arOrH4YeCcKyro
nesireabHOCTh. CoBMellleHHe OMOIMOTEYHO-MH(DOPMALMOHHOW M I€1aroru4ecKou
NIeATEIbHOCTH OCYIIECTBIISIETCS] paOOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJILHOM
OCHOBE.

6.0. TpynoBsie OTHOLUEHUS pabGOTHUKOB OoubnuoTeKH 7
00111e00pa30BaTEIbHOIO  YUPEKACHUS PEryIUPYOTCS TPYAOBBIM  JIOTOBOPOM,
YCJIOBUSI KOTOPOTO He JO/DKHBI MPOTHBOPEUUTH 3aKOHOJAATENbCTBY Poccuiickon
®denepauuu o TpyIe.

VI. [IpaBa u o6si3aHHOCTH OHO/THOTEKH

6.1. PaGoTHrKYM OMOIMOTEK UMEIOT TIPABO:

a) CaMOCTOSITEJIbHO BBIOMpATh (OPMBI, CPEICTBa U METOAbl OMOIMOTEUHO-
WH(GOPMAIIMOHHOTO  O0CITy)KMBaHMUs ~ 00pa30BaTeNbHOIO M BOCIMTATEILHOIO
MPOLIECCOB B COOTBETCTBMM C LEJNSAMM M 3aJayaMH, YKa3aHHbIMH B YCTaBe
00111e00pa30BaTeIbHOTO  YUPEKIACHHUS 1%} MOJI0KEHUHU 0 O6ubnuoreke
00111e00pa30BaTEIbHOTO YUPEKIEHNUS;

0) MPOBOJMUTH B YCTAHOBJIEHHOM NOpsiiKe (aKyIbTaTUBHbIE 3aHATHUS, YPOKU U
KPY>XKK# OMOIHOTeuHO-Onbuorpadguyeckux 3HaHUM U MHYOPMALIMOHHOMN KYJIbTYpPbI;

B) OINpeJIENIATh HICTOYHUKUA KOMIUIEKTOBaHUS! MH(OPMALIMOHHBIX PECYPCOB;

r) u3bIMaTh W PEaAU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHM C
HHCTPYKLHKEH 10 y4yeTy 6ubauoredHoro GpoHua;

1) OIpeneNnsTh B COOTBETCTBHM C IpaBHJIAMH I0Jb30BaHUA OHOIMOTEKON
001meo0pazoBaTebHOrO yUpexKIeHus, YTBEPIKICHHBIMU PYKOBOIUTENIEM
00111e00pa30BaTEIbHOTO  YUPEXAEHHUs, U TI0 COINIACOBAHHIO C POIAMTENILCKUAM
KOMMTETOM WJIM TOTIEUYHUTEIBCKMM COBETOM BH/IbI M pa3Mepbl KOMIEHcaluu yuepoa,
HAHECEHHOTO TI0JIh30BaTeNIIMU OUOINOTEKH;
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€) BHOCUTh  TMpeIJIOXKEHHS  PYKOBOAUTENIO  00IIe00pa3oBaTeabHOro
YUpEeXIEHHUSI [0 COBEpLIEHCTBOBAHUIO OIUIaThl TPyAa, B TOM YHCIe HaI0aBOK,
JOTUIAT U IPEeMHUPOBAHUS paOOTHUKOB OMOIMOTEKH 3a JOMOJHUTEIbHYIO padoTy, HE
BXOJMIIYI0O B KPYr OCHOBHBIX 00si3aHHOCTEW pabOTHUKOB OUOIUOTEKH; IO
KOMITEHCALIMOHHBIM MEPOIIPHUSTUSIM, CBSI3aHHBIM C BpPEAHBIMU YCIOBUSIMU TpyJa
(6ubnMoTeyHas MbLIb, PEBbIIIEHHEe HOPMATUBA PaObOThI HA KOMITBIOTEPE).

’K) ydacTBOBaTh B YIpaBleHUU 0011e00pa30BaTEeIbHBIM YUPEKICHHEM B
HOpsIZIKE, OTIpe/IeIIEeMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMETb €XEroAHbI OTHYCK 28 KaleHIapHbIX IHEW U JOMOJHUTEJbHBIN
OIMJIaYMBaeMblii OTIyCK B COOTBETCTBUM C KOJUIEKTMBHBIM JIOTOBOPOM MEXy
pabOTHUKaMU U PYKOBOACTBOM 0O0IIe00pa30oBaTeIbHOIO YUPEKIEHHUS WA HWHBIMH
JI0KaJbHBIMM HOPMATUBHBIMU aKTaMU;

1) OBITh MPEACTAaBICHHBIMUA K pa3lUYHbIM (opMaM MOOLIPEHUs, Harpagam u
3HaKaM OTJIMYUS, IPETYyCMOTPEHHBIM sl paOOTHUKOB 00pa30BaHUS U KYJIbTYPHI;

K) Yy4YacTBOBaTb B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
®enepauuu B padote OUOIMOTEYHBIX aCCOLMALIMI HIIA COFO30B.

6.2. PaGoTHuku OuGIMOTEK O0S3aHBbI:

a) obecrneyuTh MOJIb30BATENSIM BO3MOXHOCTh PabOThl ¢ MHPOPMAIMOHHBIMH
pecypcamu OMOIMOTEKH;

6) uHpopMUPOBATH TOJB30BATEIEH O BUIAX MPEIOCTABISEMbIX OUOIMOTEKOM
yeanyr;

B) 00ecneynTh HayuHYyO OpraHu3aiuio GOHI0B U KaTaJloroB,;

r) ¢dopmupoBath (GOHABI B COOTBETCTBHH C YTBEP)KIEHHBIMH (helepalbHBIMH
MepPEeYHsIMHU yueOHbIX W3/1aHUH, o0pazoBaTeIbHBIMU rporpaMmamu
00111e00pa30BaTEILHOIO YUPEXKICHUS, UHTEpecaMH, MOTPeOHOCTIMH U 3arpocaMu
BCEX KaTeropui mosib30BaTele;

1) COBEpPLIEHCTBOBATh HH(POPMaLMOHHO-0UOIMorpaduieckoe u OUOIHOTEYHOE
oOciy>KUBaHUE MOJb30BaTelei;

e) obecrneunBaTh COXPaHHOCTb HCIOJIb30BaHUSI HOCUTENNeW MHMOpMAIMH, HUX
CUCTeMaTH3allHIo, pa3MelleHHe U XpaHEHHE,;

k) oOecrieuuBaTh peXUM pabOTbl B COOTBETCTBUM C NOTPEOHOCTIMU
nojb3oBaresel u paboToi 00111e00pa30BaTENBHOTO YUPEIKICHHMS;

3) OTYUTBIBATBCS B YCTAHOBJIEHHOM TIOpSiAKE Tepel PYKOBOIHUTEIEM
00111e00pa30BaTeILHOTO YUPEXKIeHUS;

1) TIOBBILIATH KBATU(DHUKALIHIO.

VII. IIpaBa u 00513aHHOCTH MOJIb30BaTe /el OHOIHOTEKH

7.1. Ilonbs3oBaTenu OUOIUOTEKH UMEIOT MPABO:

a) noiaydyaThb MOJIHYK0 HH(OpMALMIO O cocTaBe OuOIMOTEYHOro (QoHIa,
MH(OPMALIMOHHBIX pecypcax U Mpe0oCTaBIsieMbIX OUOIHOTEKOU yCIyrax;

0) nmonb30BaThCs CIPAaBOYHO-OMOIMOrpaduuecKuM anmnapaTroM OUOIHOTEKH;

B) MOJy4yaTh KOHCYJIBTAIIMOHHYIO IOMOIIb B IOUCKE W BHIOOPE MCTOYHHUKOB
UH(pOpMaLuy;

I') I0JIy4aTh BO BPEMEHHOE I0JIb30BaHe HA a0OHEMEHTE U B YUTAJIbLHOM 3alie
nevaTHble M3JaHMS, ayAMOBHU3yalbHbIE JOKYMEHTHI M JApPyrH€ HCTOYHUKH
uH(popMaluu;




1) IpOAJIeBaTh CPOK IMOJIb30BAHUSI JOKYMEHTaMU;

€)rnoJiyyaTh TeMaTHuecKue, hakrorpaduueckue, yTouHsomue u oudanorpadu
YyeCcKHue CIpaBKU Ha OCHOBE (hoH/1a OUOIMOTEKH;

’K) MOJy4yaThb KOHCYJbTAllMOHHYIO TMOMOLIb B paboTe ¢ HHPopManueid Ha
HETPAJULIMOHHBIX  HOCHUTENSIX TMpPU  TOJIb30BAHUU  DJIEKTPOHHBIM W  HHBIM
o0opy1oBaHUEM;

3) y4acTBOBaTh B MEPOIPHUATHUSX, TPOBOIUMBIX OUOINOTEKOM;

M) MOJb30BaThCsl IUIATHBIMHU YCJIyraMu, MNpeIoCTaBlIsieMbIMU OUOIMOTEKOM,
COrjlacHO ycTaBy o01ieoOpa3oBaTesbHOr0 yupexaeHuss U [lonokeHuto o miaTHbIX
yclyrax, yTBep)KJIeHHOMY pyKOBOJUTENeM 00111e00pa30BaTeIbHOTO YUPeKACHHUS;

K) oOpamatbest Al paspelieHuss KOH(GIUKTHONW CUTyallud K PYKOBOAMUTEIIO
00111e00pa30BaTeIbHOIO YUPEKIEHUSI.

7.2. ITonws3oBaTenu OUOIUOTEKH 00sI3aHbI:

a) coOnroaaTh MpaBUiIa MOJIb30BaHUs OMOINOTEKOM;

6) 6epekHO OTHOCUTBHCS K MPOU3BEICHUSIM MevaTu (He BbIpbIBaTh, HE 3arudaTh
CTpaHHI], He JelaTb B KHUraX MOAYEPKUBAHUU, MMOMETOK), UHBIM JIOKYMEHTaM Ha
pa3TUYHBIX HOCUTEIISX, 000PYA0BaHUIO, UHBEHTAPIO;

B) TOJJIEP)KUBATH MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KapTOUeK B KaTajlorax M KapToTeKax;

I') TMOJb30BaThCsl IIEHHBIMHM UM CIPABOYHBIMU JIOKYMEHTaMU TOJBKO B
MTOMEIEHUH OMOIUOTEKH;

1) yoeauThbcsl TIPHU TIOJYyYeHUH JOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a NpHU
oOHapyxeHWH  npouHpopMUpoBaTh 00  3TOM  paboTHHKa  OUONIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapy)KeHHble Ae(eKThl B CIaBAaEMbIX TOKYMEHTax HEeCeT
MOCJIETHUMN 0JI30BATENb;

€) pacmuchiBaTbCs B YHUTATEIBCKOM (OpMylisipe 3a KaXIbld MOJy4eHHBIH
JTOKYMEHT (MCKJIroYeHue: oOyyvatomuecs: |—4 knaccoB);

’K) BO3BpalllaTh JOKYMEHThI B OMOJHOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHThl OMOJIMOTEKM B Cily4ae MX YTpaThl WM MOPYU UM
paBHOLIEHHBIMHM, JHOO KOMIIEHCHUpOBaTh yiiepd B pa3Mepe, YCTAaHOBIEHHOM
IpaBUJIaMHU T0JIb30BaHUsI OUOJIUOTEKOMH;

M) TIOJTHOCTBIO PacCYUTAThCs ¢ OMONMOTEKOM MO MCTEYEHUM CpoKa O0ydeHHs
WK paboThl B 00111€00pa30BaTeIbHOM yUPEKACHHUH.

7.3. TTopsii0K MOJTb30BaHUsI OUOIMOTEKOM:

a) 3amuch oOydvaromuxcs: o01eo0pa3oBaTeIbHOTO YUPEeXAeHHs B OUOIMOTEKy
MPOU3BOAMTCS IO CIHUCOYHOMY COCTaBy Kjacca B WMHIMBHUIYaJIbHOM TOpSJKE,
neJarortueckuXx M HHBIX paOOTHUKOB 0011€00pa30BaTebHOIO  yUpexaeHus,
poauTenel (MHBIX 3aKOHHBIX MTpe/icTaBUTeNel ) 00yUaroluxcst — M0 Nacropry;

0) nmepepeructpanus noyjb3oBaTesneil ONOIMOTEKH MPOU3BOIUTCS €KETOHO;

B) JOKYMEHTOM, IOATBEP)KIAIOLIMM IIpaBO IOJb30BaHUS OUOIMOTEKOM,
SIBJIICTCS] YUTATENBCKUI POpMyIIsip;

B) 4YMTaredbCKUh (opMmymsip QUKCHpyeT HaTy BblAauM [0Jb30BATEIIO
JIOKYMEHTOB M3 (hoHIa OUOIMOTEKH U UX BO3BpALLEHUs B ONOIMOTEKY.

7.4. INopsinok nmonab30BaHUs A00OHEMEHTOM:

a) TO0JIb30BaTENIM MMEIOT MPaBO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX W3JIaHUM
He 0oJiee IBYX JOKYMEHTOB OJJHOBPEMEHHO;

8




0) MakcHMaJbHbIE CPOKH I0JIb30BAHUS JOKYMEHTAMM:

— yueOHUKH, yueOHbIe MTOCOOUs — y4eOHBIH ro;

— HAy4HO-IOIyJIspHasi, T03HaBaTeNbHasA, Xy/0)KeCTBEHHas JuTepatypa — |
MecsIL;

— MepUOJUYECKHe U3/1aHusl, U3JaHUsI TOBBIIIEHHOTO cripoca — 15 aHei;

B) MOJb30BATEIM MOTYT MPOJUIUTh CPOK MOJIb30BAHUS JOKYMEHTaMH, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX TOJIb30BaTENIEH.

7.5. Ilopsiiok MoIb30BaHUSI YUTATILHBIM 3aJI0M:

a) IOKYMEHTBI, NpeiHa3HaueHHble il paboThl B YUTAJIBHOM 3alle, Ha JIOM He
BbIJIAOTCS;

0) OSHUMKIONEAWH, CIPABOUYHHUKH, pEeIKHe, LEeHHble M HMeElolluecs: B
€MHCTBEHHOM 3K3eMIUISIPe TOKYMEHTBI BbIAIOTCS TOJIBKO AJIsi padOThl B UATAJILHOM
3ane;

7.6. [Topsinok paboThl C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

a) pabota ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa3oBaTeIbHOrO Mpolecca
MPOU3BOAUTCS MO TpaduKy, YTBEPKIACHHOMY PYKOBOAMUTEIEM YUPEKICHUS U B
MPUCYTCTBUM COTPYIHUKA OUOTHOTEKH;

0) paspeuaercsi paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM He OoJjee
JIBYX 4eJIOBEK OJIHOBPEMEHHO;

B) IOJIb30BaTeIb MMeEET MpaBo paboTaTh C HETPAAUMLMOHHBIM HOCUTENIEM
uHbOpMallMK  TIOCJe  TNPEABApPUTENbHOIO  TECTUPOBAaHUSI €ro  pabOTHUKOM
OMOIUOTEKH;

r) Mo BcCeM Bompocam Toucka uHopmanuu B VIHTepHeTe moib30BaTENb
NIO/DKeH oOpamarbess K paboTHUKY OuOnnoTexku; 3ampelaercss oOpallieHue K
pecypcaM UHTepHeTa, MpeanonaratlliM OIIary;

1) paboTa C KOMIIBIOTEPOM [MPOU3BOAMTCS COIJIACHO YTBEPKACHHBIM
CaHUTAPHO-TUTMEHUYECKUM TPEeOOBAHUSIM.

HomeHnkaTypa aeJ LIKOJAbHON OMOJIHOTEKH

1. Kuura cymmapHoro yuyera 6u0auoTedHoro poHaa (XpaHUuTcsi IOCTOSIHHO);

2. Kuwura cymmapHoro ydera 6ubauoredHoro ¢poHaa yueOHUKOB (XpaHUTCS

TIOCTOSIHHO);

WMHuBeHTapHasi KHUTa (XpaHUTCS OCTOSIHHO);

Tetpaap yueta Opountopaoro gonaa (XxpaHutes 3 roaa);

5. Tetpanb y4eTa KHUT, IPUHSATHIX OT YATATEIeH B3aMeH yTepsIHHBIX (XpaHUTCs 3
roja);

6. AKTBI:

o npoBepke (HoH/a;

Ha CIUcaHue ycrapesiiei nutepatypsl (xpanstes 10 aer);

Ha JINTepaTypy, MPONABIIYIO C OTKPLITOrO JOCTYIIA,

Ha 0e3B0o3Me3IHYIO0 repeaavyy yueOHUKOB, Xy10KECTBEHHOM JINTepaTyphl;

Ha JIUTEpaTypy, NepeJaHHyIo B ap.

B~ W

VVVVY



JIOKyMeHTBI, perjiameHTHpylomue padory 6u0J1H0OTeKH 00pa3oBaTeIbHOIO
yupexaenus PO.
MexayHapoanbie

1. Bceobmas nexmnapaius npas denoBeka ([Ipunsra ['enepanbHoit Accambneeit
OOH 10.12.1948 r.).

2. Hexnapauus npaB pedenka (IIpunsta ['enepansuoit Accambieeit OOH
20.11.1959r.).

3. Kousenuus OOH o nmpaBax pebenka (IIpunsra ['enepanbHoit AccamOieeit
OOH 1989 r.).

4. Manudect UDJIA mns mkonpHbix 6ubanorek (2000 r.).

®enepanbHbie
Konctutyuus P®. (1993 r.)
. 3akoH P® «O06 obpazoBanum» (0T 10.07.1992 r. Ne 3266-1 ¢ usmeHEeHUSIMU U
TIOTIOJTHEHUSIMU ).

3. Tlucemo MunmcTepcTBa 001Iero U nmpodeccuoHaabHoro oopasosanus PO
«[TprmepHOe mosokeHne 0 6ubnnoTeke 00pPa30BATENBHOTO YUPEKICHUS»
(23.03.2004r. 32 Ne 14-51-70/13).

4. Wucrpykuus o0 yuete 6udbnuoreunoro gouaa (IIpunoxenue 1 x npukazy MO
PO No 2488 ot 24.08.2000 r.).

5. bubauoteka obiieoOpazoBarenbHOro yupexaeHus. COOpHUK
perinamMeHTUpYOIUX 1oKymMeHToB (M., 2001).

DN —

JlokanibHbie

1. YcraB 001eo0pa3oBaTesIbHON IIKOJIbI U NIPaBUjla BHYTPEHHEIO pacropsiika.
2. Ilonoxenue o OubIMOTEKE.

3. TlpaBuia nojp3oBaHus OUOINOTEKOM.

4. JIoMKHOCTHAs MHCTPYKLUS paOOTHUKA ONOINOTEKH.

5. Tlpuka3 AupeKTopa IIKOJIBI O COXPAaHHOCTH yueOHOro (KHUXKHOro) (hoHAa.

6. Ilnan pabotbl 6MOIMOTEKM HA yUeOHBIHM roA.

3aBeayroias OuOIMOTeKOU
[Teparor-6ubauorexapb — Tynuusina O.M.
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